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First-Class Mail

Marketing Mail (formerly Standard mail)

Nonprofit

Postcards

Flat

AUTOMATION (up to 1 oz)

MIXED ADC 0.705

ADC 0.632

3-DIGIT 0.593

5-DIGIT 0.474

NON-AUTOMATION (up to 1 oz)

SINGLE 1.000

PRESORTED 0.799

NON-AUTOMATION

SINGLE 0.350

PRESORTED 0.280

DESTINATION ENTRY DISCOUNTS

NDC 0.041

SCF 0.053

DESTINATION ENTRY DISCOUNTS

NDC 0.041

SCF 0.053

DESTINATION ENTRY DISCOUNTS

NDC 0.024

SCF 0.031

DESTINATION ENTRY DISCOUNTS

NDC 0.024

SCF 0.031

letter

AUTOMATION (up to 3.5 oz)

MIXED AADC 0.424

AADC 0.408

5-DIGIT 0.378

NON-AUTOMATION (up to 3.5 oz)

SINGLE (Residual) 0.510

PRESORTED 0.458

NON-MACHINABLE SURCHARGE 0.210

letter

AUTOMATION (up to 3.5 oz) NON-AUTOMATION (up to 3.5 oz)

MIXED AADC 0.287 MIXED AADC 0.300

AADC 0.274 AADC 0.287

5-DIGIT 0.251 NON-AUTOMATION (up to 4.0 oz)

MIXED ADC NON-MACHINABLE 0.646

ADC NON-MACHINABLE 0.573

3-DIGIT NON-MACHINABLE 0.550

5-DIGIT NON-MACHINABLE 0.479

letter

AUTOMATION (up to 3.5 oz) NON-AUTOMATION (up to 3.5 oz)

MIXED AADC 0.172 MIXED AADC 0.185

AADC 0.159 AADC 0.172

5-DIGIT 0.136 NON-AUTOMATION (up to 4.0 oz)

MIXED ADC NON-MACHINABLE 0.531

ADC NON-MACHINABLE 0.458

3-DIGIT NON-MACHINABLE 0.435

5-DIGIT NON-MACHINABLE 0.364

AUTOMATION

MIXED AADC 0.274

AADC 0.268

5-DIGIT 0.257

Flat (4 oz or less)

AUTOMATION NON-AUTOMATION

MIXED AADC 0.598 MIXED AADC 0.634

AADC 0.567 AADC 0.602

3-DIGIT 0.500 3-DIGIT 0.550

5-DIGIT 0.393 5-DIGIT 0.466

Flat (4 oz or less)

AUTOMATION NON-AUTOMATION

MIXED AADC 0.432 MIXED AADC 0.468

AADC 0.401 AADC 0.436

3-DIGIT 0.334 3-DIGIT 0.384

5-DIGIT 0.227 5-DIGIT 0.300

PosTal raTe sHeeT

see BookleT self Mailer inforMaTion on nexT Page. 



lengTH  11 1/2 inches  15 inches

HeigHT  6 1/8 Inches  12 inches

THickness 1/4 inch   3/4 inch

MiniMuM*  MaxiMuM

* Flats exceed at least one of these dimensions

Flat Dimensions

Card Dimensions

Letter Dimensions***

Machinability Guidelines Surcharge Considerations

lengTH  5 inches   6 inches

HeigHT  3 1/2 Inches  4 1/4 inches

THickness 0.007 inch  0.016 inch

MiniMuM  MaxiMuM

cards

Size: 5”(l) x 3 1/2”(h) min; 
         6”(l) x 4 1/4”(h) max

Thickness: .007” min; .016” max

leTTers

Size: 5”(l) x 3 1/2”(h) min; 
         11 1/2”(l) x 6 1/8”(h) max

Thickness: .007” min; 1/4” max**

Aspect ratio: length divided by  
height: 1.3-2.5

Maximum weight: 3.5 oz

BookleTs / self Mailers

Height: 3.5” min, 6” max 
Length: 5” min. 10.5 “ max

Weight: 3 oz max

flaTs1

Size: 6” x 5” min; 
         15”(l) x 12”(h) max

Thickness: 3/4” max

lengTH  5 inches   11 1/2 inches

HeigHT  3 1/2 Inches  6 1/8 inches

THickness .007 inch**  1/4 inch

MiniMuM  MaxiMuM

Non-machinable surcharge applies to leTTer-sized Pieces  
(First-Class and Standard Mail), defined as follows:

•	 For pieces larger than 6” x 4 1/4”, thickness is less than .009”

•	 Aspect ratio (length divided by height) is less than 1.3 or more than 2.5

•	 Has clasp, string, button closures

•	 Too rigid

•	 Has delivery address parallel to shorter dimension of piece

•	 Letters weighing more than 3.5 oz are considered flats

•	 Letter size booklets / self mailers weighing more than 3 oz  
are considered flats

•	 Exterior surface not made up of paper

1 flaTs are subject to flexibility standards. Can not be too flexible or too rigid. Flat-size mail pieces must be uniformly thick  
 so that any bumps, protrusions, or other irregularities do not cause more than 1/4-inch variance in thickness.

** Thickness must be .009 or more if more than 
     4 1/4" high or 6" long, or both.
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